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1.2 Reviewers

This document must be reviewed by the following:

Name Title

Gavin Mulcahy Product Owner

Ewen Rubython QA and Test

Nuno Pestana Sequencing and Samples
Helen Stevens Sequencing and Samples
Caroline Moth Service Management
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1. How to reassign a participant to an alternative study/clinic

OpencClinica allows you to reassign a participant from one study/clinic to another.

To re-assign a participant, find your participant and select the
entry.

at the end of the participant’s

UAT Cancer at East of Engla... (R N) | Change GMC/Clinic root (Data Manager) en | Log Out

Home | Participant List | Notes & Discrepancies | GMC Audit Log | Tasks ~

Report ssue | Support [ZICTTIINN (G5

Alerts & Messages v

Instructions v | Participant List for UAT Cancer at East of England GMC ®
Info v

Teon Key -1 B 15 #)| Show More || Select An Event #) Add New Participant

Statuses

Participant 10 Famity 1D Sumame | Forenames  Date of Birth |NHS Number | Hospital Number | Gender Ciinic 1D _ | Reglstration|
\ |

ly Filter Clear Filter

@ ot started 200110019 RX1-CAN (@) ® ® E3
Scheduled 200110018 Pandy  Andrew  12/12/1990 6499685852 m RWE-CAN 3] @ @ @ [ x ]
a g;tfmi"w 200110017 RGT-CAN ) @ @ ® [ x ]
® Stopped 200110016 hand  lynda 11/07/1999 9467198991 f RWE-CAN @ @ (] B 3
m Siipped 200110015 White  Janet 01/04/1968 9467176998 f RX1-CAN @ ® ® [ X ]
Completed 200110014 RX1-CAN  [3) ® ® ® B &
(L] signed 200110013 RGT-CAN @ ® ® [ x ]
Locked 200110012 Christi  Percy 16/03/1942 9876543210 m RWE-CAN ) @ ® @ =
Il 200110011 Walker ~ Simon 17/12/1988 7024862335 m RX1-CAN () @ ® @ [ x ]
Actions 200110010 Mouse  Mickey 12/12/1962 6499685844 m RWE-CAN ) @ ® (E] [ x |
View 200110009 patient Test 01/01/1980 RX1-CAN 2 (] ® (E]] [ x &
Edt 200110008 jherio  fih 06/06/1973 3333333333 m RGTO1Can  [3) ® ® @ [ x IS
B reoe 200110007 RGT-CAN ® @ ] [ x |
Restore 200110006 Admiral i;:mf 01/01/1799 4673457897 f RGTO1Can @ ® (] B 5
E3) Reassign R

200110005 RGT-CAN () @ ® @ 0 B
a8 s |Results 1 - 15 of 19.
View All Icons

You will then be asked to confirm which study/clinic you would like to re-assign them too.

UAT Cancer at East of Engla... (RGT-CAN) | Change GMC/Clinic root (Data Manager) en | Log Out

. | Home | Participant List | Notes & Discrepandies | GMC Auditlog | Tasks ~ Report Issue | Support [Zl-chdACIl Go |

Alerts & Messages v L

Genomics

Instructions +| Reassign Participant

Other Info - L You choose to reassign the following participant:

GMC: UAT Cancer at East

of England GMC Participant ID 200110018
Person ID
Gender m
Date Created 09/09/2016

Please choose a GMC/Clinic in the following list:

() Cambridge University Hospital NHS FT
() Norfolk and Norwich
( Nottingham University Hospital NHS Trust

(@ University Hospitals Leicester NHS Trust (currently in)

[ Reassign Particpant Qi Goncel ]

For Distribution to GMCs

GENOMICS ENGLAND USER GUIDE | Managing Participants in OpenClinica



Genomics ==,
england :S32:

You will then be asked to submit this request.

UAT Cancer at East of Engla... (RGT-CAN) | Change GMC/Clinic root (Data Manager) en | Log Out
Genomics

= ’ Home | Participant List | Notes & Discrepancies | GMC AuditLog | Tasks - Report Issue | Support [T a I (Go! |

Alerts & Messages v
Instructions v

Other Info - Confirm Reassign Participant
GMC: UAT Cancer at East
of England GMC You choose to reassign participant: to GMC Cambridge University Hospital NHS FT.
[ Submit ]
Workflow - l

| Manage GMC |I_: | Manage Participants |[_: | Reassign Participant |
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2. How to remove and reinstate a participant

2.1 To Remove a Participant

OpenClinica allows you to remove a participant from the system. This participant will still be
viewable on the system but no further actions will be possible against this participant.

To remove a participant from the Study, you find your participant and select the n at the end of
the participants entry.

. .:". UAT Cancer at East of Engla... (RGT-CAN) | Change GMCJClnk root (Data Manager) en | Log Out
Genomics =:-.
a=SEE. ‘ Home | Participant List | Notes & Discrepancies | GMC Auditlog | Tasi= ~ Report Issue | Support ZATTIIL NN (Go |

Alerts & Messages v
Instructions v Participant List for UAT Cancer at East of England GMC @

Tcon Key - B 75 ¢ Show More | Select An Event §) Add New Participant

s rvcoun 1] iy ] e raesames ot o it s e s s carer o o esrion

® Not Started Apply Filter Clear Filter
ot
i 200110019 RX1-CAN @ @ Py > X )
. schedd 200110018 Pandy Andrew  12/12/1990 6499685852 m RWE-CAN ) (] @ @ [ x ]
Data Entry
(&} Started 200110017 RGT-CAN 3] ® ® 0] =
® Stopped 200110016 hand lynda 11/07/1999 9467198991 f RWE-CAN ® ® (E]) [ X ]
m Skipped 200110015 White  Janet 01/04/1968 9467176998 f RX1-CAN ® (0] (0] =
Complted 200110014 RACAN ) ® ® ® [ x ]
[ J— 200110013 RGT-CAN ® ® m S B3
Locked 200110012 Christi  Percy 16/03/1942 9876543210 m RWE-CAN 5] @ ® B =
Invalid 200110011 Walker ~ Simon 17/12/1988 7024862335 m RX1-CAN 3] ® ® @ [ x ]
Actions 200110010 Mouse  Mickey 12/12/1962 6499685844 m RWE-CAN ) ® ® m 08 B8
View 200110009 patient  Test 01/01/1980 RX1-CAN 5] ® (E] @ =
Edit 200110008 jherio  fjh 06/06/1973 3333333333 m RGTO1Can ) ® @ @ [ x ]
s . 200110007 RGT-CAN ® ® @ [ x ]
200110006 Admiral Scottof  01/01/1799 4673457897 f RGTO1Can E 5 B
Restore e o1/ @ B OO0
(] Reassign Ll
@ . 200110005 RGT-CAN @ @ O < W x|
ign

Results 1 - 15 of 19.
View All Icons

You will then be asked to confirm the removal.

.

- : University Hospitals Leices... (RWE-CAN) | Change GMC/Clinic

= ' Home | Participant List | Notes & Discrepancies | GMC Audit Log | Tasks ~ Report Issue | Supp(

Alerts & Messages v ‘

Genomics

Instructions - | Remove Participant from GMC
Confirm removal of this
participant from GMC Participant ID: 200110018
University Hospitals Leicester Person ID:
NHS Trust. The Participant .
and all data associated with it Gender: m
in this GMC/Clinic will be Registration ID: PANDY, Andrew [] 6499685852
removed. Enroliment Date: 09/09/2016
Other Info _ L Created By: eoe_user3
Date Created: 09/09/2016
GMC:
Last Updated by:
Site: University Hospitals Date Updated:
Leicester NHS Trust
Participant Events
Last Update Event Start Date End Date Location Updated By Status
09/09/2016 Registration 09/09/2016 09/09/2016 eoe_user3 available
LI T [ Cancel |
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2.2 Reinstate a Participant

In the event that you need to re-instate a participant to a study you can do this using the restore
functionality.

To reinstate a participant from the Study, you find your participant and select the
participants entry.

at the end of the

UAT Cancer at East of Engla... (RGT-CAN) | sage GMC/Clinic root (Data Manager) en | Log Out

Genomics

‘ Home | Participant List | Notes & Discrepancies | GMC Auai:

tog | Tasks - Report Issue | Support * [ZTEITLICINNNN (Go

Alerts & Messages ~ |
The Participant has Participant List for UAT Cancer at East of England GMC @
been remaved from the
GMC University
::::Itals Leicester NHS D 15 ¢ Show More || Select An Event #| Add New Participant
Partcipant 1 oy 1 surmame | Foreames st of B NS Mumber oepa Nmber[Gder G 10| egration| Conee Udate Wi Dot
i ] ] [ [ [ | Apply Filter Clear Filter
Instructions _+ | | 200110019 RX1-CAN ® (] [ x ]
™ v 200110018 Pandy  Andrew  12/12/1990 6499685852 m RWE-CAN  3) ® @ = B
Icon Key — 200110017 RGT-CAN () ® @ @ [ x |
200110016 hand  lynda 11/07/1999 9467198991 f RWE-CAN 5 @ @ s
Statu:
=) == orted 200110015 White  Janet 01/04/1968 9467176998 f RX1-CAN ® @ (] [ x ]
Not
200110014 RX1-CAN 3
Scheduled (8]} ® ® m 8 B3
. 200110013 RGT-CAN (] @ ® L X ]
< Entry
@ Started 200110012 Christi  Percy 16/03/1942 9876543210 m RWE-CAN ) ® ® @ [ x
® Stopped 200110011 Walker  Simon 17/12/1988 7024862335 m RX1-CAN ) ® ® ® [ x ]
m Skipped 200110010 Mouse Mickey  12/12/1962 6499685844 m RWE-CAN  [3) @ ® @ [ x ]
Completed 200110009 patient  Test 01/01/1980 RX1-CAN {3 @ @ @ L]
L] signed 200110008 jheric  fjh 06/06/1973 3333333333 m RGTO1Can 3} ® ® @ [ x ]
Locked 200110007 RGT-CAN ® ® ® [ x |
Invalid 200110006 Admiral Scottof  01/01/1799 4673457897 f RGTO1Can @ @ [ X
The
Actions Antartic
View 200110005 RGT-CAN @ m m 0B =
Edit |Results 1 - 15 of 19.
E3  remowe
Restore
(£3) Reassign
L] Sign
View All Tcons
You will then be asked to confirm the re-instatement.
o
Genomics == : University Hospitals Leices... (RWE-CAN) | Change GMC/Clinic root (Data Manager) en | Log Out

| Home | Participant List | Notes & Discrepancies | GMC Audit Log | Tasks ~ Report Issue | Support [Tl cnliCI Gol ’

Mlerts & Messages + |
“L

Restore Participant to GMC

Instructions

Confirm restoration of this

participant to GMC Participant ID: 200110018
University Hospitals Person ID:
Leicester NHS Trust. The )
Participant and all data Gender: m
associated with it in this Registration ID: PANDY, Andrew [] 6499685852
GMC/Clinic will be
restored. Enroliment Date: 08/09/2016
Created By: eoe_user3
Other Info -L Date Created: 09/09/2016
GMC: Last Updated by: root
H 30/09/2016

Site: University Hospitals Date Updated /09
Leicester NHS Trust

Participant Events

Last Update Event Start Date  End Date Location Updated By |Status

30/09/2016 Registration  |09/09/2016  09/09/2016 root auto-removed

Restore Participant to GMC [ Cancel |
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